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1.0 Purpose, Aim and Scope of this Policy 

Westview Cambodian International School is an international school dedicated to high quality 

teaching and learning. The purpose of our admissions policy is to ensure all our school stakeholders 

understand their role in facilitating the admissions procedure and the necessary requirements 

students need to meet in order to be able to join us at Westview. 

This policy is provided to all parents upon enrollment with us and all staff at the start of their 

employment. A copy of this policy is available to all Westview staff on the respective Shared Drive 

with restricted access. 

2.0 Admissions Criteria and Procedure 

Admission at WVIS is based on whether the student’s needs can be met by our school and its 

programs.  
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2.1 Receiving Applications 

Westview welcomes applications from new students throughout the year. Applications for 

enrollments are reviewed in the order in which they are received until there are no available spaces 

left in the respective grade. Should there be no spaces left in a grade when a student wishes to 

enroll with us, our admissions team offers to add the child’s name to our school’s waiting list and 

contact the parent should a space later become available. 

2.2 Criteria for Admission 

2.2.1. Previous studies  

Westview Cambodian International School assesses whether admission to our school will 

benefit a child by evaluating their previous academic performance and reviewing their 

previous school report cards.  Parents are expected to provide the school with report cards 

spanning the last 2 years, from their previous school.  

2.2.2 Entrance Exam  

All prospective students are also expected to undergo an entrance exam in order for our 

school to be able to gain insight on: 

● the child’s English language proficiency level, 

● the child’s Khmer language level, 

● the child’s academic abilities in international core subjects (English language arts, 

math and science). 

During the interview phase of the entrance assessment, our assessor will also gain insight 

on the student’s social and emotional maturity. The assessor will pass the results and 

observations to the Academic Manager. 

The entrance exam alone does not determine if a child is able to join us at Westview, but 

acts as a starting point to determine how our school can fully support each individual child 

in their academic and personal growth. 

The Academic Manager will pass the assessment results to the Admissions Officer, who 

will make a final admissions decision based on these results and the student’s historical 

documentation. 

The Westview admissions team is committed to communicating with the parents about  
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the status of their child’s application in an efficient and timely manner, after the student 

has taken the entrance exam.  

2.3 Other Documentation Required 

Along with the above requirements, parents must submit the following documentation to support 

their child’s enrollment application with us: 

● Completed Enrollment Form 

● Completed Student Health Form 

● Completed Pick-Up Authorization Form 

● Completed School Bus Service Form (if applicable) 

● Copy of the Student’s Birth Certificate  

● Copy of the Student’s Passport (if available) 

● Copy of Parents’ National ID Cards/Passports 

● Copy of Family Book/Proof of Residence for Cambodian nationals 

● Copy of Vaccination Record (if available) 

● Copy of ID/Passport of Authorized Pick-Up Person(s) 

● 5 Passport Sized Photographs of all relevant pick up persons, parents, and student 

● Application Fee $50.00 USD (non-refundable if not enrolled) 

2.4 Placement 

Assignment to a grade is dependent on a child’s age and ability level, compared against prospective 

Westview peers of the same age. The minimum age guideline for entry to grade 5 is 9.8 years. 

There is a maximum two year leeway period above the age guideline. The school reserves the right 

to place according to the child’s best academic, emotional and social interests. 

Once the placement is confirmed, the new parents will be invited to settle the school fees in full 

by the due date. School Fees Payment can be made in Cash, by bank transfer or  by cheque payable 

to Empire Education Co, Ltd. 

3.0 After Enrollment 
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Once a student is officially enrolled with us, the Academic Manager or his/her designated person 

(ACS) provides a school orientation for the new student and parents that includes the school 

program and activities, school textbooks, relevant policies and home-school communication 

procedure. Finally, the Front Office Class Supervisor monitors the integration of the new student 

and family into the school community during the first two weeks, and at any further point, upon 

parent request. 
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Westview Health Form 
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WVIS STUDENT DIGITAL CITIZENSHIP POLICY 

 

All students at Westview Cambodian International School must agree to the WVIS DIGITAL CITIZENSHIP 

POLICY in order to use digital devices in school. Failure to comply with this policy will lead to disciplinary action 

which may include a meeting with the school’s senior leadership, a meeting with parents and the privilege of using 

a device in school being revoked.  The conditions of this policy are as follows. 

 

● I will communicate respectfully and with empathy on all digital and online platforms.  

● I will think before I post online, understanding that my posts are permanent and leave a digital footprint 

that is recorded for life.  

● I will not use any form of social media while in school.  

● I will not use a personal email in school.  

● I will only use permitted platforms for chatting with my peers. These include my school email address and 

the G: Suite platforms. I will use these platforms respectfully and courteously.  

● I will point out cyberbullying when I see it and inform a trusted adult of what I have witnessed.  

● I will not participate in cyberbullying.  

● I will always protect my private information while operating online.  

● I will not use a VPN in school to access blocked websites or for other uses.  

● I will not watch, share, play or seek the use of violent or inappropriate games in school using my device.  

● I will not watch, share or seek violent or inappropriate content/videos online.  

● I will not partake in gossip or harmful speech when operating online.  

● I will be proactive in learning how to use the digital platforms needed to enhance my learning in and outside 

of school.  

● I will protect the copyright of other people’s work and cite my sources accurately.  

● I will not purchase any products/materials online.  

● I will not install software or download any digital materials without first checking with a trusted adult.  

● I will not open emails from someone I do not know.  

● I will inform a trusted adult if someone online reaches out to me with inappropriate language or content 

that makes me feel uncomfortable or uncertain.  

As a student of Westview Cambodian International School, I _____________________ agree to the WVIS 

DIGITAL CITIZENSHIP POLICY as outlined above. I promise to honor the expectations of being a good digital 

citizen by following the conditions of this policy.  

 

I understand that failure to comply with this policy may result in losing the privilege of using my device in school 

and the academic principal following up on my behaviour with my parents.  

 

Student Signature __________________________________     Date _____________________ 

 

 

 

 

 


